CRIMINAL BACKGROUND CHECKS
Instructions

LB 306 was passed by the 2005 Nebraska Legislature. This law goes into effect September 4,
2005, and will be codified as Neb. Rev. Stat. §71-104.01.

An applicant for an initial license to practice a profession which is authorized to prescribe
controlled substances as determined by the department shall be subject to a criminal
background check. The applicant shall submit with the application a full set of
fingerprints which shall be forwarded to the Nebraska State Patrol to be submitted to the
Federal Bureau of Investigation for a national criminal history record information check.
The applicant shall authorize release of the results of the national criminal history record
information check to the department. The applicant shall pay the actual cost of the
fingerprinting and criminal background check. This section shall not apply to dentists
who are applicants for temporary practice rights (locum tenens) under subdivision (5) of
section 71-183.01 or to physicians and surgeons who are applicants for temporary
practice rights (locum tenens) under subdivision (17) of section 71-1,103.

To avoid delays in processing your application for licensure, fingerprints should be
obtained and submitted to the Nebraska State Patrol at the same time as you submit your
application for licensure to the Department.

Fingerprinting Procedure

1.

If you received a printed application from our office, two fingerprint cards were
enclosed. Take the fingerprint cards to any State Patrol office or law enforcement
agency. Contact information for the Nebraska State Patrol offices is included with these
instructions. No appointment is necessary for the Lincoln location. The Lincoln location
is open Monday through Friday, 8 a.m. to 4 p.m. for fingerprinting. You must call ahead
to schedule an appointment at the Nebraska State Patrol offices located outside of
Lincoln to ensure that someone will be there to conduct the fingerprinting. These offices
have limited hours when fingerprinting will be conducted.

The Nebraska State Patrol does not charge for the service of taking your fingerprints.
However, other law enforcement agencies in Nebraska or other states may charge a fee.

If you obtained your application online, fingerprint cards can be obtained by
contacting our office or from any State Patrol office or law enforcement agency.

DO NOT FOLD THE FINGERPRINT CARDS.

You must take one form of photo ID with you when obtaining your fingerprints.
Acceptable forms of ID include a driver’s license, visa or passport. If you are from a
foreign country and do not have one of these forms of photo identification, provide any
documentation issued by your country, legal sovereign or consulate.

You may print your name, address, Social Security Number, date and place of birth, and
physical identifiers on the fingerprint cards. DO NOT sign the fingerprint cards until
the law enforcement officer has verified your signature with the form of identification that
you provide. DO NOT write in the field labeled ORI. In the space on the fingerprint
cards marked “Reason Fingerprinted”, you should print the following: “R & L Health
Credentialing”.
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7. After the fingerprinting procedure is completed, the cards will be given to you. DO NOT
FOLD THE FINGERPRINT CARDS. Place the cards in the envelope provided (if you
obtained the cards from us), along with a personal check, money order or cashier’s
check for the appropriate fee listed below, payable to the Nebraska State Patrol, and
drop it in the mail. If you obtained the cards from a State Patrol office or other law
enforcement agency, you will need to place the cards and the payment in an envelope
addressed to:

Nebraska State Patrol
CID Division

P.O. Box 94907
Lincoln, NE 68509

Fees
Fingerprints submitted on or after June 1, 2006, must include payment of $38.00.

8. It may take several weeks for your criminal background check to be received by the
Department. No licensing decision will be made until all information is received.

Offices of the Nebraska State Patrol Days/Hours that Fingerprinting is Conducted
Troop A Beginning January 2, 2007

4411 S. 108" St. Monday through Friday 8:00 a.m. to 4:30 p.m.
Omaha, NE 68137 (no appointment necessary)

Phone: 402/595-2410

Troop B Usually on Tuesdays

1401 Eisenhower Ave. (appointment required)

Norfolk, NE 68701
Phone: 402/370-3456

Troop C Mondays from 10:00 a.m. to noon

3431 Potash and from 1:00 p.m. to 2:45 p.m.

Grand Island, NE 68802 (appointment required)

Phone: 308/385-6000

Troop D Monday, Tuesday, Thursday, Friday
300 West South River Road from 8:30 a.m. to 5:00 p.m.

North Platte, NE 69101 Wednesday from 8:30 a.m. to 2:30 p.m.
Phone: 308/535-8265 ext. 219 (appointment required)

Troop E Wednesdays after 1:00 p.m.

4500 Avenue | (appointment required)

Scottsbluff, NE 69361
Phone: 308/632-1211

Criminal Identification Division (CID) Monday through Friday 8:00 a.m. to 4:00 p.m.

233 S. 10" st. (no appointment necessary)
Lincoln, NE 68508
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